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Institute of Actuaries of India (IAI)

The Institute of Actuaries of India (IAl) is a statutory body established under the Actuaries Act, 2006, to regulate
and develop the actuarial profession in India. Its objectives include promoting education, ethical conduct, high
professional standards, and advancing research and public interest in actuarial science. The Institute’s Head

Office is in Seawoods, Navi Mumbai. For more details visit our website : www.actuariesindia.org

Name of
the Position

Public Relations Officer

The Public Relations Officer (PRO) will be a key team member of IAI’s public

Position . . ; .
relations efforts to enhance its reputation, promote programs and achievements,

Summary: and engage stakeholders. The role involves developing strategic communications,
managing media relations, overseeing digital channels, and positioning IAI as a
thought leader in actuarial science. It requires the ability to simplify complex
actuarial topics for diverse audiences.
This role would be reporting to the President.

Age Maximum Age — 40 years

Educational | [!| Bachelor’s/Master’s in any stream with relevant experience in

Qualificatio Communications, PR, Journalism, Marketing, or equivalent.

né&

Experience | || Atleast 7-10 years’ experience in PR, corporate communications, or media
relations, ideally in regulatory bodies, professional associations, PR
agencies, EdTech, or financial services.

Knowledge, L Exggllent Writtgn and vgrbal En‘glish com.Inunica.tion skills.

Skills & [1 Ability to 31r‘npl1fy‘ techplcal toplcs for varied audiences.

Abilities [l Strong relat1onshlps w1th_med1a gnd _st_akeholder networks. .

[1 Experience managing social media, digital tools, CMS, and analytics.

[1 High ethics, discretion, and creativity for multimedia content.

[1 Familiarity with educational industry trends, accreditation, and quality
assurance preferred.

[1 Ability to manage multiple projects and tight deadlines.

[1 Strategic thinking, crisis management, and proficiency in MS Office.

[1 Awareness of actuarial topics or willingness to learn.
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Key Job
Responsibili
ties

[1 Develop and execute integrated communication strategies aligned with
[AI’s vision, mission, and values, demonstrating integrity, transparency, accountability,
continuous learning, responsiveness and respect for others view.

[1 Ensure brand consistency across all channels and materials.

[1 Draft press releases, newsletters, articles, and reports to promote IAI as
India’s leading actuarial body.

[1 Build and manage relationships with media, handle press queries, and
organize briefings and interviews.

[1 Create and edit engaging content for the website, newsletters, social media,
blogs, and publications.

[1 Simplify complex actuarial topics for wider audiences and produce
multimedia content (videos, infographics, podcasts).

[1 Engage with members (Fellows, Associates, Students) and support the
President, Council members and other actuaries in engaging with regulators,
academic institutions, corporate partners, and international actuarial
associations.

[1 Publicize initiatives related to student support, placements, CPD
(Continuing Professional Development), and policy advocacy.

[1 Support thought leadership by drafting articles, opinion pieces, and
position papers for liaising with policy forums and regulators.

[l Promote events like the Global Conference of Actuaries (GCA), Virtual
Actuarial Conclave (VAC), Actuaries Day, and manage branding, live
coverage, and reporting.

[1 Develop and manage IAI’s social media presence across LinkedIn, X,
YouTube, Facebook, etc., and analyze campaign effectiveness.

[1 Manage IAI’s profiles on platforms like Glassdoor and Ambition Box,
respond to reviews, and collaborate with HR on employer branding.

[1 Develop internal communications tools and foster two-way engagement
with employees and members.

[1 Prepare crisis communication plans and handle reputational risks. Monitor]
trends in actuarial science, regulatory changes, and public sentiment,
providing insights to management on timely basis.

Selection
Procedure

The candidate will be shortlisted based on knowledge, skill and other criteria.
The selection procedure of shortlisted candidate shall be; Written test and
Personal interview Selection will be based on the performance in the written test
and personal interview.

What We
Offer:

[1 Opportunity to work in a challenging and intellectually stimulating
environment at the forefront of the actuarial profession in India.

[1 Be a part of a statutory body making a significant impact on financial
stability and public welfare.

[1 Competitive salary and benefits package.
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[1 Opportunities for professional growth and development

Where to [1 Please send your resume at vinita@actauriesindia.org
apply [1 Last date application — 8t August 2025




